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1. O01mue noJ1oKeHus

1.1. Hacrosimas nporpamMma MNEpBUYHOIO HHCTPYKTaXa II0 OXpaHE Tpyda Ha
paboueM MecTe aJMUHUCTPATUBHO-yIpaBiieHUYeckoro mnepconana JIOY (merckoro cana)
pa3pabotana B coorBeTcTBuM ¢ IloctanoBnenuem IlpaButensctBa PO ot 24.12.2021 Ne
2464 "O nopsake o0ydeHUs MO OXpaHe TPyAa M MPOBEPKHU 3HAHMS TPEOOBAHUN OXpPaHbI
Tpyna", BcTynuBleM B cuity ¢ 1 centsopsa 2022 ropa; pasnenom X «OxpaHa Tpyna»
Tpynosoro kojnekca Poccuiickoit @enepanuu ot 30.12.2001r Ne 197-®3 ¢ uzmMeHeHUSIMH,
BCTYNUBIIMMU B cwity ¢ 25 urwons 2022 ronpa; ¢ yderoM IlocranoBienuii I'nmaBHOTO
rocyapCTBEHHOro canutapHoro Bpada P® ot 28.09.2020r Ne 28 «O6 yrBepxkaenun CII
2.4.3648-20  «CaHUTapHO-3MUAEMHOJIOTHUYECKUE  TPEOOBaHUS K  OpraHU3aIusIM
BOCIIUTAHUS U OOy4YEHHUs], OT/AbIXa U O3[I0OPOBJICHUS JeTei u Monoaexu» u ot 28.01.2021
No 2 «O06 yrBepxknaenun CanlluH 1.2.3685-21 «I'urueHudyeckue HOPMAaTUBBI U
TpeOoBaHMsI K oOecnedeHuto Oe3omacHOCTH M (Win) OE3BPeIHOCTH MJis UelIOBeKa
(bakTopoB cpenpl OOMTaHUS» W MHBIX HOPMATHBHBIX MPABOBBIX aKTOB MO OXpaHE TPya,
VYcraom u IlpaBuimamu  BHYTPEHHEro TPYJIOBOTO  pacmopsika  JOLIKOJIbHOTO
00pa30BaTEIbHOIO YUPEKICHHUS.

1.2. JlanHas mporpamma cocTaBjeHa JUisl IPOBEICHUS IEPBUYHOIO MHCTPYKTaXKa Ha
paboyeM MecTe 3aMmecTUTeNiel 3aBeAyroliero mno ydeOHo-BocnuTartenbHoi (YBP) u
BOCIIUTATENIbHO-MeTOIuueckot  pabore (BMP), 3amectureneid 3aBemyromero 1o
BOCITUTATEJIbHOM, aIMUHUCTPATUBHO-X035HCTBEHHOUM padboTe (AXP) u nmo 6e3omacHOCTH B
JOYVY, a Taxxe METOAUCTa, NEJarora-opraHnu3aropa, neaarora-rcuxoJiora, COluaabHOTro
nejiarora JIOIIKOJIbHOTO 00pa30BaTeIbHOTO YUPEKICHUS.

1.3. IIporpamma ompeAensieT CoJepkKaHue MEPBHUYHOIO HHCTPYKTaka MO OXpaHe
Tpyla Ha pabouem mecte agmuuuctparuu IOV, kotopsiii BkIo4aeT HHGOPMHUPOBAHUE
aIMUHUCTPATUBHBIX PAOOTHUKOB OO0 OpraHU3AIMKM OXpaHbl TPyJa HA paboueM MecTe B
JIETCKOM caJy, OOIINX CBECHUIX 00 yCIOBUSX TPY/a, MOPsAKE MOATOTOBKH K paboTe u e
OKOHYAaHWH, O3HAKOMJICHHE C O€30MacHbIMH NpuUeMaMHu (MeTogaMu) padoThl U



UHCTPYKUUSAMU 110 pabodyeMy MeCTy U OXpaHe TpyJa MO JOJKHOCTH, MOPSIKOM JIEHCTBHIM
IIpY BOSHUKHOBEHUHU aBapUMHBIX CUTYyalluid Ha paboueM MecTe.

1.4. IlpoBeneHue NEPBUYHOIO MHCTPYKTaka Ha pabouyeM MecTe SBISETCA
OpOPUIAKTUYECKUM  MEPONPHUSATHEM IO  OXpaHe TpyJAa, HAOpaBICHHBIM  Ha
NpEeIOTBpAIICHUE CIy4yaeB IPOU3BOACTBEHHOIO TpaBMartu3Ma U MpodhecCHOHATbHBIX
3a00JIeBaHUM, CHIDKEHHE UX TOCIEACTBUN U SBISETCS CHEUUATU3UPOBAHHBIM IPOLECCOM
MOJIyYECHUSl 3HAHUM, YMEHUN U HABBIKOB.

1.5. IlepBuuHBII MHCTPYKTa)X IO OXpaHE€ TpyJda INPOBOAMUTCSH N0 Hayaia
CaMOCTOATENBLHOM pabOThI, @ TAKXKe JJIS JTUL, MPOXOIAIINX MPOU3BOJACTBEHHYIO MTPAKTHUKY.

1.6. Jlomyckaercsi OCBOOOXKIEHHE OTACIBbHBIX KAaTEropuil pabOTHUKOB OT
IIPOXOXKICHUS NEPBUYHOIO HMHCTPYKTa)ka B CJIydae, €CIIM UX TPYHOBass IEATEIBHOCTb
CBA3aHA C ONACHOCTBbIO, UCTOYHUKAMU KOTOPOU SIBJIAKOTCS IEPCOHAJIBHBIE KOMIIBIOTEPHI,
anmaparbl KONUPOBAJIbHO-MHOKUTEIBHOM TEXHUKHM HACTOJIBHOIO THUIIA, C€IUHUYHBIC
CTAllMOHAPHBIE KONMPOBAIBHO-MHOKUATEIIBHBIC allllapaThbl, UCIOJIb3yEMBIE NTEPUOANYECKU
JUIS HYXJ JETCKOrO caja, WHas opucHAas OprTeXHHKA, a Takke ObITOBas TEXHHUKA, HE
UCIIOJIb3yeMasl B TEXHOJOTHYECKOM IPOLECCE, U MPHU ITOM JIPYTHME UCTOYHUKHU OMACHOCTH
OTCYTCTBYIOT, & YCJOBHUS TpyAa IIO pPE3yibTaTaM IPOBEICHUS CIEHUAIBHON OLIEHKU
ycnoBuit Tpyna (COYT) sSBASIOTCS ONTUMAIBHBIMU VI 10Ty CTUMBIMH.

1.7. Tlepeuenr mnpodeccuii M TODKHOCTEH pPaOOTHUKOB, OCBOOOXKICHHBIX OT
MIPOXOXKIAEHUS MEPBUYHOTO MHCTPYKTAXXKa MO OXpPaHE TpyZAa, YTBEPKAAECTCS 3aBEIYIOLINM
JETCKUM CaJIOM.

1.8. TlepBuuHBIA HMHCTPYKTaX IO OXpaHE TpyAa Ha paboueM MecTe pabOTHHKA
aAMUHUCTpalMu mpoBoautTcs 3aseayromM JIOY u  yduTeIBaeT yclnoBus Tpyda
paboOTHHKA, BO3JICUCTBYIOIINE BpeAHbIC U (MJIM) OMAcHbIC MPOU3BOJICTBEHHBIC (HAaKTOPBI,
UCTOYHHUKH ONACHOCTH, YCTaHOBJEHHble 10 pe3yapraTaMm COVYT wu  oueHku
poecCHOHANbHBIX PUCKOB.

1.9. [laHHbIi TEpBUYHBIA MHCTPYKTaX IO OXpaHe TpyAa Ha pabodyeM MecTe
aJMUHUCTPATUBHOTO pa0OTHHKA JETCKOrO0 caJla 3aKaHYMBAETCS IPOBEPKOW 3HAHUS
TpeOOBaHMII oOXxpaHbl Tpyna. Pe3ynbrarbl OQOPMISIOTCS B JKypHAJe perucTpauuu
MHCTPYKTaka Ha paboyeM MecTe

2. Temaruyeckuii IUIAH NEPBHYHOI0 HHCTPYKTAXKA IO OXpaHe TPyAa Ha
padoyeM MecTe AAMUHUCTPATHBHOI0 PA0OTHUKA

Ne ConepxkanuenporpamMmmbl O6beM, MUH
n/n
| Opranuzaiysi oXpaHsl TpyJia Ha pabo4eM MecTe 10 mun
2 OOmue cBeneHust 00 ycloBUAX Tpyda paOoTHHKA | 15 MuH
aJIMUHUCTPALINHI
3 [Tops1oKIOATOTOBKH K paboTe 10 mun
4 bezonacHble MpuemMbl U METOABI PAOOTHI 15 mun
aJIMUHUCTPATUBHOTO MepcoHaIa
5 [TopsinokOKOHYaHUSIPAOOTHI S MUH
6 ABapuiiHble CUTYalllH, KOTOPBIE MoryT | 10 Mun
BO3HHKHYTh Ha pab0oueM MeCTe




7 OxkazaHuenepBOMIIOMOIIN 10 munH
8 O3HakOMJIEHHE ¢ MHCTPYKLIMAMH 110 OXpaHe Tpynaa | 15 mun
110 JIOJUKHOCTH M pabouyeMy MecTy
Hroro 1 yac 30 muH

3. Opranu3anusi OXpaHbl TPyAa HA pado4yeM MecTe

3.1. Paboune kaOWHETH aJAMHHHUCTPALUUA MPOBEPEHBI CICIUATUCTOM IO OXpaHe
Tpy/la, TUIOM, OTBETCTBEHHBIM 3a 0OecleueHne MmoKapHoi 0€30MacHOCTH B JOMIKOJIEHOM
00pa30BaTeILHOM YUPEKACHUN U COOTBETCTBYIOT HOPMaM M TPpeOOBAaHUSAM OXpaHbI Tpyda
U MOKapHOM 0€30MacHOCTH, MPUHATHI KoMuccuel no npuemke JI0Y k HoBomy yueOHOMY
rony.

3.2. Me0enb, nepcoHaIbHBbIA KOMIIBIOTEp W HMHAas OPITEXHUKA IPOBEpPEHA Ha
0€30MacHOCTh, MOXKapHas CUTHAIN3ALKs HaX0AUTCA B pad0oueM COCTOSIHHH.

3.3. B pabGouem kaOMHETE HMEIOTCA MEPBUYHBIE CPEACTBA MOXKAPOTYIIEHUS
(orHeTYIIUTENb) U anTeyKa MePBOM MOMOIIHU ¢ ONMCHhI0 MEIUKAMEHTOB.

3.4. B xaOuHeTe UMEIOTCS HEOOXOJUMbIE HOPMATUBHBIE JOKYMEHTBI, HHCTPYKIIUU
M0 OXpaHe TpyJla U MOKapHOIl 0€30MaCHOCTH.

3.5. PaboTHuMK  aJIMHHHCTpalMd  JCTCKOIO  caja  JOJDKeH  HUMeTh |
KBAUTM(PUKAIUMOHHYIO TPYIIy IO 3JEKTPOOEe30MacHOCTH, Y4YacTBOBaTh B pa3pabOTKe
WHCTPYKITUI 10 OXpaHe TpyJda, MPOBOJUTh MHCTPYKTAXKHU MO OXpaHE TpyJa Ha pabodem
MeCTe TTOTYNHEHHBIX PAOOTHUKOB.

3.6. BummonHss AOMKHOCTHBIE OO0S3aHHOCTH, PaOOTHUK aamuHucTpanmuu J[OY
00s13aH BBITIOJHATH CJIEIYIONINE TPeOOBaHUS OXPaHbI TPY/Ja:

coOo1aTh TpeOOBaHUSI OXPaHbl TPYyJAa, MOKAPHOU M 3JIEKTPOOE30MAaCHOCTH IpHU
BBINIOJIHEHUH PadoT;

cobio1aTh TpeOOBaHUS TPOU3BOICTBEHHON CAHUTAPUHU, TTPABUIIA IMYHON TUTUEHBI,

coJlepkaTh cBoe pabodee MECTO B YUCTOTE U TOPSAIKE, OEpEeKHO OTHOCUTHCS K
UMYIIECTBY JOIIKOJBbHOTO 00pa30BATENBLHOTO YUPEKACHHUS;

coOroaTh TpeOoBaHUsI MO IKCIUTyaTaluu U Oe3zomacHocTH npu padore ¢ DCO
(mepcoHaNbHBIM KOMITBIOTEPOM, MYJIbTUMEIUMUHBIM ITPOCKTOPOM) U MHON OPTTEXHUKOM;

OCYHIIECTBIISITh KOHTPOJIb BBIMOJTHEHHUS TMEIarorndyeCKUMH paOOTHUKAMU TIPABUI U
TpeOOBaHMI OXpaHbI TPYJa, HHCTPYKIIUU 10 OXPAaHE KU3HU U 370POBBS JETEH

3a00TUTHCS O JIMYHOW OE30MaCHOCTH U JIMYHOM 3JI0POBBE, a TAKXKE O OE30MaCHOCTH
OKPYXKAIOIIUX B TIPOIECCE BBIMOJTHEHUST pPaboT 7aMOO BO BpeMs HAXOXKICHUS Ha
TEPPUTOPHUH IETCKOTO CaNa;

BBITIOJTHATh TOJIBKO Ty pabOTy, KOTOpast OTHOCUTCS K JOJKHOCTHBIM OOSI3aHHOCTSIM
U MOpYyY€Ha HEMOCPEJACTBEHHO 3aBEAYIOIIMM, MPHU CO3JIaHWU YCIOBUN O€30MMacCHOro ee
BBITIOJTHEHU S

COO0IIATh 3aBEAYIOIEMY O JIO00M CUTyalluu, YrpOXKaroleh KU3HU WIH 310POBbIO
PaOOTHUKOB M BOCIIMTAHHUKOB, O KaXKJIOM IIPOU30LIEAIIEM HECYACTHOM ClIy4ae;

MPUHUMATh MEPBI MO OKa3aHHIO MEPBOM MOMOILIY MOCTPAJABIINM U JOCTABKE UX B
MenuuuHCKu myHKT IOV, BBI30BY CKOpOW MEIUIIMHCKOW MTOMOIIH;

W3BEIIATh 3aBEYIOMIETO 00 YXYAIMICHUH COCTOSIHHUS CBOETO 3/I0POBBSI;



IPOXOJUTh B YCTAHOBJICHHOM MOPSAJKE MEIUIIMHCKUE OCMOTpBI, OOydYeHHE IO
OXpaHe TpyJa U MoKapHO! 0Ee30MacHOCTH;

IPOXOJUTHh O0OY4YEHHE W 3HATh MPUEMBI OKa3aHMs MEPBOIl MOMOIIU MOCTPAAABIINM
IIPU HECUYACTHOM CIIyYae;

3HAaTh CHOCOOBI MPEAOTBPALIECHUSI aBAPUWHBIX CUTYyalUW, MOPSAOK ACUCTBUI IpH
BO3HMKHOBEHUH IMOXapa WIM WHOW 4YpEe3BbIYAHHON CUTyallud W 3BaKyallid, CUTHaJIbI
OTIOBEILEHHUS O TI0KapE;

YMETh M0JIb30BaThCSl NIEPBUUYHBIMU CPEACTBAMU MOXKAPOTYILECHUS;

3HaThb MECTOPACIIOJIOKEHUE aNTeuYKh W YMETh OKa3blBaTh IEPBYIO IOMOIIb
MOCTPaJIaBIIEMY;

coOmoath [IpaBuina BHyTpEeHHET0 TPYI0BOTO paclopsiika U Y CTaB JETCKOTO Caja;

COOJIIOJIaTh YCTAHOBJIEHHBIE PEXUMBI TpPyJa U BPEMEHU OTIbIXa, TPYIOBYIO
JTUCITUTUTHHY

COOI0IaTh MHCTPYKIIMHA IO OXpaHe Tpyda MPHU BBIMOTHEHUH padoOT U pabore ¢
000py10BaHUEM.

3.7. Obmee pykoBoACTBO pabotoii mo oxpaHe Tpyna B JOVY ocymiecTBiser
3aBenyromuid. HemocpenctBeHHO pyKOBOACTBO pabOTOM MO oXpaHe TpyAa OCYIIECTBIISIET
CHEIUANIUCT IO OXpaHe TpyJa, paboToil Mo 0oOecnedYeHUI0 MOoXKapHON O0Ee30MacHOCTU —
JOJKHOCTHOE JIMII0, Ha KOTOPOE MPUKAa30M BO3JIOXKEHBI OOS3aHHOCTU MO 00ECIEYEHUIO
MOKapHOU 0€30MACHOCTH B JIOIIKOJIBLHOM 00pa30BaTEIbHOM YUPEXKICHUU.

3.8. 3amMecturenu 3aBEAYIOLIETO  OCYIIECTBIAIOT  KOHTPOJb  COOJIOJEHUS
TpeOOBaHMIT U MPABUIT OXPaHbI TPY/la MOAYMHEHHBIMU COTPYTHUKAMHU.

4. O0mue cBeeHust 00 yCJIOBHSX TPY/Aa pAa0OTHUKA aAMUHUCTPALMHA

4.1. Pabounm MecToM amMuUHHUCTpAaTUBHOTO pabdotHmka B JIOY sBrsercs pabouwmii
KaOWHeT, OOOpYJAOBaHHBIA JOCTATOYHBIM U  JIOMYCTHMBIM  (COTJIACHO  TPOECKTY)
KOJMYECTBOM  MeOenn, KOMITBIOTEPHOH ¥ OPITEXHUKOW I BBIOJTHCHHS
(yHKUIHOHATBHBIX 00S13aHHOCTEM.

4.2. B kaOuHeTe MpeayCMOTPEHBI CTOJN M KPECcio, a TaKXKe CTONBl U CTYJbS A
noceTuTener, mkad IS BEepXHEH OJekIpl, Ikad MW CTeIIaXu s padoueit
JIOKYMEHTAIluH, yMbIBaJbHUK. Pabouee MecTo 00ecredeHo MepCcoOHaTbHBIM KOMITBIOTEPOM
(HOYyTOYyKOM), UMEETCsI IPUHTEP, KCEPOKC, TeaedOH.

4.3. B xabuHeTe MMEETCSl MOPOUIKOBBIN OTHETYIIMTENb W alTeyka ISl OKa3aHMs
MIEPBOM MOMOIIIM MTOCTPAIABIIHUM.

4.4. B paboueM kaOWHETE OCYIICCTBIISIETCS TIPHEM pPaOOTHUKOB, BOCITUTAHHUKOB H
ponuTeneil  (3aKOHHBIX  TPEJICTABUTENIC BOCIHMTAHHUKOB), TIPOBOJSTCS  Oecesbl,
COBEIIIaHMsI, KOHCYJIbTAIUH.

4.5. PabOTHUK agMUHUCTpAIINHU SIBISETCS MaTePUATHHO-OTBETCTBEHHBIM JIUIIOM H
HECET OTBETCTBEHHOCTh 32 COXPAaHHOCTh Pa3MEIIEHHOTO B €ro KabuHeTe 000pyAOBaHUS
MeOenH.

4.6. PaOOTHUK aAMUHUCTpPALMK B paMKax aJMUHUCTPATUBHOMN, OpraHU3allMOHHOM,
METOJMYECKON JEATETHPHOCTH NMPUHUMAET aKTHMBHOE YYaCTHE B BBIC3JHBIX COBCIAHHUSX,
aJIMUHUCTPATUBHBIX COBEHIAHUAX (IJIaHEpKax) B KaOWHETE 3aBEAYIOLIETO, COBEIIAHUSIX
IIPU 3aBEYIOIIEM, MEICOBETAX, CEMUHApaX, KOH(EPEHIUAX, MACCOBBIX MEPOIIPUATHSIX.



4.7. JIns opraHu3zanudy NUTaHUS aJIMUHUCTPATUBHOTO Pa0OTHUKA IMPEayCMOTPEH
oyder. [Ipuem umm B pabodem KaOWHETE 3aIPEIICH.

4.8. PaGoTHHUK aAMHHHCTpAIlM B COOTBETCTBHHM C YTBEPXKIACHHBIM TI'paQUKOM
BBINIOJIHAET 00513aHHOCTH JIEKYPHOI'0 aIMUHHACTPATOPA MO IE€TCKOMY Caiy.

49. Pexum paboThl aIMUHHUCTPAIIMU  JIOINIKOJIBHOTO  00pa3oBaTEeIbHOTO
YUPEKACHUS:

4.9.1. 3amecturenu 3aBeAyrollero padOTalOT B PEKUME HEHOPMHUPOBAHHOTO
pabouero AHs 1o rpaduKy, cocTaBlieHHOMY, ucxons u3 40-yacoBoil paboueil Henenw,
YTBEPKIACHHOMY 3aBEAYIOLIUM.

4.9.2. Ilegaror-opranu3aTop, Meaaror-ncuxojor, COUUaIbHbIA Meaaror, MeTOIUCT
paboTalOT B PEKUME BBHIMOJHEHUS OObEMa YCTAaHOBJICHHOM MM HArpy3ku mo rpaduky,
COCTaBJICHHOMY HCXOAs U3 36-yacoBoM pabodeil Heneaw, C Y4eToM YydacTus B
00s13aTeIbHBIX TUIAHOBBIX MEPOIPHUITHUIX U CAMOCTOSITEILHOTO TUIAHUPOBAHUSI pabOThI, HA
KOTOPYIO HE YCTAHOBJICHBI HOPMBI BHIPAOOTKH.

4.9.3. Pabouuii 1eHp aIMUHUCTPATUBHOTO PAaOOTHUKA HAUMHAETCS HE MO3]IHEE, YEM
3a 20 MHHYT [0 Hayaja 3aHATHA B JOIIKOJBbHOM OOpa30BaTEIbHOM YUYPEKICHUHU,
JEKYPHOTO aJIMUHUCTpATOpA - HE Mo3/AHee, yeM 3a 30 MUHYT 0 Hayajia NepBOro 3aHsATHUs,
4TO ycTaHOBJIeHO [IpaBuinamMu BHyTpEHHETO TPYAOBOIO pacopsIKa.

4.9.4. PabOTHUK aJMUHUCTpAIMM HA CBOEM pabO4YeM MECTE BBIIOJHSIET TPYIOBBIC
(GyHKUIHMM COTJacHO CBOEH JIOJDKHOCTHOM HWHCTPYKIMH, YTBEPXKICHHOM 3aBEIyHOUIUM
JIOY. B pabGoyee Bpems aAMUHUCTPATUBHOTO paOOTHHKA BKIIOYAETCs pabora,
MPEeIyCMOTPEHHAs] TOJOBBIM IUIAHOM paOOThI, aAMUHUCTPATUBHAS, OpPraHU3AIMOHHAS,
NOATOTOBUTEIIbHAS (MIaHUpPOBaHUS), METOIYECKas, JUarHOCTUYECKas 1
MOHUTOPUHIOBAsI.

4.10. PaboTHMKHM aIMUHHCTPAINHU ITOTIUHSIOTCS HEMOCPEACTBEHHO 3aBEAYIOIIEMY
JIOY, BBINOJIHAIOT NPHUKAa3bl, PACHIOPSKEHUsS, YTBEPKICHHbBIC IJIAHBI U WHBIE JIOKAJIbHbBIE
HOPMATHUBHBIE aKThI JOIIKOJILHOIO 00pPa30BaTEIbHOIO YUPEKICHNUA.

4.11. OnacHble U (WIA) BpEIHBIE NMPOU3BOJCTBEHHBIE (DAKTOPBI, KOTOPHIE MOTYT
BO3JICHCTBOBATh B IIpoliecce padOThl Ha pPabOTHUKA aJMUHHUCTpAIMU JIETCKOro caja,
OTCYTCTBYIOT.

4.12. Tlepeuenb nmpodeccuOHANBHBIX PUCKOB U OMACHOCTEH:

HapyILIEHUE OCTPOTHI 3pEHUS MPU HEAOCTATOUHON OCBEHIEHHOCTH paboyero Mecra;

3pUTENbHOE YTOMIIGHHE TP JJIUTENbHOM paboTe ¢ JAOKYMEHTaMH, Ha
MepCOHAIBLHOM KOMITbIOTEpE (HOYTOYKE);

NOPaXEHUE  DJJEKTPUYECKMM TOKOM IIPHM  HMCIHOJB30BAHUM  HEHUCIIPABHBIX
IIEKTPUYECKUX PO3ETOK, BBIKIHOYATEIICH;

MOPAXKEHUE ANEKTPUUECKUM TOKOM IMPU UCTOJIb30BaHUU HeUcpaBHbIX DCO 1 HHOM
OPITEXHUKH, IPU OTCYTCTBUM 3a3€MJICHUS / 3aHYJICHUS;

NOPaKEHUE DSJIEKTPUYECKUM TOKOM IIPU HCIIOJIB30BAaHUM IIHYPOB NUTaHUS C
MOBPEXKICHHON U30JISIIUEN, HECEpTU(DHULIMPOBAHHBIX U CAMOAEIIbHBIX YUIMHUTEIIEH;

CHIW)KEHME  OOUIero  MMMYHHOTO  COCTOSIHMSI ~ OpraHM3Ma  BCIIEJICTBHE
MPOJOJKUTEIBHOTO BO3JCHCTBUS Ha COTPYAHHMKA AJIEKTPOMATHUTHOTO W3IYYEHHs TMpU
paboTe ¢ OPrTeXHUKOM;

CTaTUYECKHE HATrPy3KH NPU HE3HAYUTEIBbHOW OOIEH MBIIIEYHON JIBUTATEIbHOM
Harpyske;



BO3MOXKHOCTbh TIOJYYEHHs] TpPaBMbI BCJIEJICTBUE HEOCTOPOKHOIO OOpalleHus ¢
KAHLEJSIPCKUMH [PUHAUICKHOCTAMUA WIH TIPU HKCIOJb30BAHUM HMX HE IO MPSIMOMY
Ha3HA4YECHUIO;

AMOLMOHAJIBHBIE IEPETPY3KHU.

4.13. OnacHpIMM 30HAMH B JIOUIKOJIbBHOM 00pa30BaTEIbHOM YUPEKACHUU SBIISIOTCS:

CUCTEMBI KOMMYHHUKALIMI: TEII0-, BOMOOTBEAECHNS;

AIEKTPOOOOPYI0BAHUE, DIEKTPOUIUTOBBIE;

JIECTHUYHbBIE MAPUIU MIPU UCIIOJIb30BAaHUU 00YBH Ha BHICOKOM KaOJIyKe M CKOJIb3KOU
IIOJIOLIBE;

npwieraromue K 3ganusam JI0Y tepputopun, Haxondmuyecs B 30HE CXOJa C KPBIII
CHETra U MaJIeHUs COCYJIEK;

TEPPUTOPUHU MOIBE3/1A CIIELUTPAHCIIOPTA.

4.14. B xaOuHeTe aJIMUHHUCTpAIIMU, B MHBIX TOMEIIECHUSIX U Ha Tepputopuu [0V
KypEHHE 3aIpEeIIeHO.

4.15. B nensx co3nanus O€30MaCHBIX YCIOBUHM Tpyda B AETCKOM Caay pa3MELIEHBI
3HaKM  O€30MACHOCTU: Ha  BJEKTPOIIUTOBBIX MW  3JeKTpooOopynoBaHuu. 4.16.
AJMUHUCTPAaTUBHBIMU pa0OTHHKAMU He Tpedyercsd NPUMEHEHUE WHAUBUAYaIbHBIX
CPEJICTB 3allIUThHI B JOIIKOJILHOM 00Pa30BaTEIbHOM YUPEKICHUU.

5. Ilopsiiok MOATOTOBKH K padoTte

5.1. IIpoBeputh OkHa B paboyeM KabMHETE Ha HAIMYKE TPEIIMH U MHOE HaPYIICHUE
[[EJTOCTHOCTH CTEKOJL.

5.2. BusyalbHO OLICHUTh COCTOSIHHE BBIKJIIOYATEIECH, BKIIOUYUTH IOJTHOCTHIO
OCBEIIIEHHE B paboueM KabuHeTe U yOeIUThCA B HCTIPABHOCTH AJIEKTPOOOOPYI0BAHNUS:

OCBETHUTEIIbHBIE TPUOOPHI JIOJDKHBI OBITh HMCIPABHBI M HAJEKHO TMOJBEIICHBI K
MOTOJIKY, UMETh IEIOCTHYIO CBETOPACCEHBAIOIITYI0 KOHCTPYKIIMIO U HE COJIEPIKATh CIICIOB
3arps3HEHNN;

YPOBEHb MCKYCCTBEHHOW OCBEIICHHOCTH B aJIMUHHUCTPATUBHOM KaOWHETE JODKCH
cocTaBlIsATh HEe MeHee 300 Jmrokc;

KOMMYTAITMOHHBIC KOPOOKHM JIOJDKHBI OBITh  3aKpPBITHI  KPBIIIIKAMH, KOpPITyca
BBIKJTIOUATEICH W PO3ETOK HE JIOJDKHBI MMETh TPCHIMH M CKOJIOB, a TAKXKE OTOJICHHBIX
KOHTAaKTOB.

5.3. YnoctoBeputhbcsi B CBOOOJHOCTH BBIXOJIa U3 paboyero kabuHeTa, mpoxo/I10B.

5.4. YI0CTOBEpUTHCS B HAJUYMK TIEPBUYHBIX CPEJICTB MOXKAPOTYIICHHUS, CPOKA HX
OPUTOAHOCTA W JIOCTYHOCTH, B  HAJIMYUM  aNTEYKd TIEPBOM  TMOMOIIM U
YKOMIIJIEKTOBAHHOCTH €€ METMKaMEHTaMHU.

5.5. YnocToBeputhcsi B 6€30MacHOCTH CBOETO pabovyero Mecra:

MIPOBEPUTH MeOETh Ha MPEIMET €€ YCTOMYMBOCTH U UCTIPABHOCTH;

MPOBEPUTH IUJIOTHOCTh TOJBENCHUS Kabeleld NUTaHUS K CHUCTEMHOMY OJIOKy U
MOHUTOpPY, OPTTEXHUKE, HE JOMYCKATh MEePEIICTCHUS KaOene muTanus;

MPOBEpUTh  TMPABUJIBHOE  PACIOJIOKEHWE MOHUTOpPA, CHCTEMHOTO  OJOKa,
KJIABHATYPBI, MBIIIIH;

yOeIUTbCS B OTCYTCTBHU ITOCTOPOHHHX IPEAMETOB Ha MOHHTOPE M CHCTEMHOM
0JI0KEe KOMITbIOTEPA, UHON OPITEXHUKE;



yOeIuTbCS B YCTOWYMBOCTH HAXOJAIIUXCS B CrPYIIIAPOBAHHOM TIOJIOKCHHUH
pabouyux TOKYMEHTOB, MaroK.

5.6. IlpoBecTH OCMOTp CaHHMTApPHOTO COCTOSIHMS KaOuHeta. ParmonanbHO
OpraHu30BaTh CBOE pabodee MecTo, yOpaTh BCE JIMIIHUE MPEAMETHI, HE UCIOJIb3yEMbIE B
pabote. OCyIIeCTBUTh MOJATOTOBKY HEOOXOAUMOM paboueil TOKyMEHTaIUH.

5.7. OcylecTBUTh CKBO3HOE IPOBETPUBAHHE AJMUHUCTPATUBHOIO KaOWHETa,
OTKpHIB OKHAa W ABepu. OKHAa B OTKPHITOM TOJOKEHUU (UKCUPOBATH KPIOYKAMHU WIIH
OTPaHUYUTEISIMHU.

5.8. IlpoBectu mnpoBepKy pabdOTOCIOCOOHOCTH MEPCOHAIBHOIO KOMIIBIOTEPA
(HOyTOYKa), YIOCTOBEPUTHCS B TOJHON MCIPABHOCTH OprTeXHUKH. [Ipu HeoOxonuMocTu
IPOBECTU HEOOXOAMMYIO PETYJIMPOBKY MOHUTOPA.

5.9. Jlna Ttoro 4roObl B Tpollecce paboOThl HE BO3HUKAIO TEPEHANPSKEHUE
3pUTENILHOTO aHAJINW3aTopa, CIeAyeT MPOBEPUTb, YTOObI Ha HKpaHE MOHUTOpA HE ObLIO
OJINKOB CBETA.

5.10. IIpn HEOOXOAMMOCTH OYHUCTUTH SKPAaH MOHHUTOPA C TOMOIIBIO CHEIHATBHBIX
caIpeTOK OT MBUIM, KOTOPasi MHTEHCUBHO OCENAET Ha HEM IO/ BO3JCHCTBUEM 3apsI0B
CTaTUYECKOTr0 3JIEKTPUYECTBA.

5.11. C uenpro obecneyeHHs] HaJUIEKAIEH €CTECTBEHHOM OCBELIEHHOCTH B
KaOWMHETe He PAcCTaBIATh HA MOJOKOHHUKAX IIBETHI, CTONKU C TIOKyMEHTaMH, TaIKH.

5.12. Ilpuctynare k paboTe IOMYCKAeTCsl MOCIE BBIMOIHEHUS! MOJArOTOBUTEIBHBIX
MEpPOTIPUATUNA U YCTPAHEHUS BCEX HEJOCTATKOB U HEUCIPABHOCTEH.

6. be3onacHble MpueMbl 1 METO/IbI PA0OTHI AAMUHUCTPATUBHOIO MEPCOHAJIA

6.1. Bo Bpemsi paboThl coOMIOAaTh MOPSIOK B aIMUHUCTPATUBHOM KaOWHETE, HE
3arpoMOXKJaTh CBOE pabouee MeCTO, BBIXOJ W3 KaOMHETa M MOAXOAbl K IEPBUYHBIM
CpEICTBaM MOXApOTYLICHHUS TOKyMEHTaMH, TaTKaMU U JIFOOBIMH IPYTUMH ITOCTOPOHHUMHU
IPEAMETaMH.

6.2. B npouecce paboThl cO0JII0OAATh CAHUTAPHO-TUTHEHUYECKUE HOPMBI U MPaBUIIA
JIMYHOMN TUTHEHBI.

6.3. He BBINONHATH OEHCTBUNA, KOTOPbIE MOTEHIMAIBLHO CIIOCOOHBI MPUBECTU K
HECYACTHOMY CIIy4aro.

6.4. IlepcoHanbHbI KOMIBIOTEP (HOYTOYK) M WHYIO OPITEXHUKY HCIOIb30BaTh
TOJIBKO B HUCIIPABHOM COCTOSIHUM U B COOTBETCTBUM C MHCTPYKLHMEW MO AKCILUIyaTallld U
(MIIM) TEXHUYECKUM TacTIOPTOM.

6.5. IIpu ucnonb30BaHUU MYJIbTUMEAUNHOTO MPOEKTOPA, KOMIIBIOTEPA BBINOJIHATH
MEPOMPUSITHS, MPEIOTBPALIAIONIIE HEPABHOMEPHOCTh OCBELICHMS U IMOSBICHHE OJMKOB
Ha DKpaHe.

6.6. PerynupoBaTb MOHUTOpP B COOTBETCTBUM C paboueil IMO30i, Tak Kak
palMoHalibHasE paboyas 1M03a CIOCOOCTBYET YMEHBIIEHUIO YTOMIISIEMOCTH B IPOLECCE
paboTHI.

6.7. CrenquTh 3a UCIPABHOCTBHIO KOMIIBIOTEPA U CPEIACTB OPITEXHHUKH B MPOLIECCE
paboTHI.



6.8. Ilpu uMTENHHOM OTCYTCTBUHM Ha paboueM MeCTe OTKJIIOYaTh OT JIEKTPOCETH
CpEICTBa OPITEXHUKH U JApyroe o0OpyJIoBaHHE 3a HCKIIOYEHHEM O000pYIOBaHHUSA,
OIPEJEIICHHOIO JIJISl KPYTJI0CYTOYHOM paOOTHI.

6.9. KnaBuatypy M MbIlIb €XKEIHEBHO AC3UH(PUIUPOBATH B COOTBETCTBUU C
pPEKOMEHJAUSAMU TPOU3BOAUTEINS JIMOO C MCMOJIb30BAHUEM PACTBOPOB WM cal(heTOK Ha
CIIUPTOBOM OCHOBE, cojiepkamux He MeHee 70% cnupra.

6.10. He ucnonb3oBaTh B pab0OTe€ MOHUTOPHl HAa OCHOBE 3JIEKTPOHHO-IYYEBBIX
TPyOOK.

6.11. He ucnonb3oBaTh B MOMEMICHUH aJIMUHUCTPATUBHOIO KaOMHETA MEPEHOCHBIE
OTOMUTENbHBIE TPUOOPHI ¢ HHPPAKPACHBIM U3TYyUYCHUEM, a TAK)KE KUISATUILHUKU, TUIUTKH
U HE CepTUPUITMPOBAHHDBIC yITUHUTEIH.

6.12. Ilpu nnutenpHOM paboTe C JOKYMEHTaMM, 33 KOMIIBIOTEPOM C IIEJbIO
CHMKEHUSI yTOMIICHUS 3pHUTEIBHOTO  aHAIW3aTOpa, MNPEAOTBPAILICHUS  Pa3BUTHUS
MO3HOTOHUYECKOTO yTOMJICHUSI Yepe3 dac paldoThl aenath mepepsiB Ha 10-15 MunyT, BO
BpPEMsI KOTOPOTO CJICYET BBHITIOTHATH KOMIUICKC YIPAXHEHUN TSl TJ1a3, PU3KYIbTypHBIE
nay3bl.

6.13. lnga nmoppepxaHusi 3I0pOBOIO0 MHUKpPOKJIMMAara 4epe3 Kaxzable 2 4 padoThl
MPOBETPUBATH AIMUHUCTPATUBHBIA KAOMHET, MPU ATOM OKHA (PUKCUPOBATh B OTKPHITOM
MOJIOKEHUH KPIOYKAMU UM OTPAaHUYUTEIISIMU.

6.14. Ilpu UCHOAB30BAHMM KOMIIbIOTEPA, MYJIBTUMEAUINHOTO MPOEKTOpA W HHBIX
AIEKTPONPUOOPOB paOOTHUKY aJIMUHUCTPALIUU 3alPEeIaeTCs:

CMOTPETh NPSIMO Ha JIyd CBETa HCXOASUIMHA U3 TMPOEKTOpa, NPEXKAEC YeM
MOBEPHYTHCS K ayIMTOPUU JTUIIOM, HEOOXOJUMO OTCTYIHUTH OT SKpaHa B CTOPOHY;

MPUKACATHCA K padOTAIOIIEMY HIIA TOJIBKO YTO BHIKIIOYEHHOMY MYJIbTUMEIUHHOMY
IPOEKTOPY, HEOOXOIUMO JIaTh €MY OCTBITh;

BKJIFOYAThH B 3JIEKTPOCETHh M OTKIIOUATh OT HEE MPUOOPHI MOKPBHIMU PYKaMU;

JIOTTyCKaTh MOMAaJaHusl BIIark Ha TOBEPXHOCTU UCTIOIB3YEMbIX 3JIEKTPOIPHOOPOB;

BBITIOJTHSITh BBIKJIFOUEHHE PHIBKOM 32 IITHYP MUTAHUS;

NePEIBUTaTh BKIOYEHHBIE B 3JIEKTPUUYECKYIO CETh AIEKTPOIPUOOPHI;

pa3MellaTrh Ha AJIEKTPOoIpudopax npeamMeTsl (Oymary, TKaHb, BEUIU U T.11.);

CHUMATh 3aIUTHBIE KOKYXH C TOKOBEIYIIHUX YaCTEeH 3JEKTPONPUOOPOB;

paz0upaTh BKIIIOUEHHBIE B JIEKTPOCETh MPUOOPHI;

MIPUKACAThCA K IIHYpaM IMUTAHUS C TIOBPEKIECHHON U30JIALMEN;

cru0aTh W 3alEeMJIISITh ITHYPBI TUTAHMUS,

HACTyIAaTh HA YJUIMHUTENH, JISKAIIHNE HA MOJTY;

OCTaBJIATH 0€3 MPUCMOTPA BKIIOUCHHBIC AJIEKTPOIIPHOOPHI.

6.15. PaGoTHWKaM  agMUHUCTpAIlMM  CIEAyeT MNPUACPKUBATHCS  MPABHI
NEepPEBUKECHUS B IOMEILICHUSIX U Ha Tepputopuun JOV:

BO BpeMs XOJAbObl ObITh BHUMATEIBHBIM U KOHTPOJUPOBATH HW3MEHEHHE
OKpY>Karoliei 00CTaHOBKH;

XOJIUTh IO KOPUAOPAM M JIECTHUYHBIM MaplliaM, IPHUAECPKUBAACH MTPaBOil CTOPOHBI,
OCTOPO’KHO U HE CIICIIA;

HE XOJUTh IO MOKPOMY TOJY;

OpU TMEPEBUKEHUU IO JIECTHUYHBIM MpOJIETaM COOMIOAATh OCTOPOXKHOCTh H
BHUMATEIbHOCTh, HE HAKJIOHATHCSA 3a IEPUIIA, HE MIEPEIIArUBaTh YEPE3 CTYIICHBKY;



oOpaiaTh BHUMaHHE Ha HEPOBHOCTH MU CKOJb3KHE MECTa B TMOMEUICHHMSIX W Ha
TEPPUTOPHUH JIETCKOTO casia, O0XOAUTh UX U OCTeperarbcs MajeHus;

HE MPOXOJUTh Onvke 1,5 MeTpa OT CTEH 3[aHUs JOIIKOJIBLHOTO 00pa3oBaTeIbHOTO
YUPEKIACHHUSL.

6.16. Bo n3z0exanue najgeHus ”HGOPMAIIMOHHBIX CTEHJIOB aKKypaTHO pacrojararb
Ha HUX UH(POpPMALIMIO, HE CIBUTaTh, HE MOMPABIIATS.

6.17. He nmomyckaTh CKaljiMBaHUsi B KaOMHETE aJIMUHUCTpAIMU HCIOJIb30BAHHOM
OyMaru, CUCTeMaTH4YE€CKH KOHTPOJIUPOBATh OYUILIEHUE TIOMEUIEHUSI OT MyCOpa.

6.18. YuuThiBas pa3be3HON XapakTep padoThl, 3aMectuTenu 3aBeayroero OV,
COLIMAJIbHBIN TIEJaror, MeAaror-opraHu3aTop W MeAaror-rcuxoJior, METOAMUCT JOJIKEH
3HaTh U CTporo coOmonaTh IlpaBuia memexona Ha JOpore, a TakXe COOIIOJATh MEpPbI
0€e3011acHOCTH BO BpPEMsI [10JIb30BAHUS OOIECTBEHHBIM MIJIM JIMYHBIM TPAHCIIOPTOM.

6.19. B ciaydae skcTpeManabHBIX NOTOAHBIX YCIOBUHM (TOJOJIE, BbIOTA, IIKBAIbHBIN
BETEP, CHJIBHBIN JOXIh) PAOOTHUKU aJIMHUHHUCTPAIIUUA O0sI3aHBI COOMIOATh MEPHI JIMUHOMN
0€30MacHOCTH.

6.20. CoumanpHOMY II€Iarory BO BpeMs NPOBEACHUS MEPOIPUATHH 1O
COLIMAJIBHOMY MaTPOHAXY CEMEeW 3alpeleHo:

3aXO/JUTh B KBapTHUPbI, WUMEIOIIME COLMAIBHO OMNAacHble WJIM HEOJIaronoyy4Hble
(bakTopbl, OTHOMY 0€3 CONMPOBOKICHUS,

BXOJIUTh B HEOCBEILEHHBIE MOIBE3/IbI IOMOB OJIHOMY 0€3 COIPOBOK/ICHUS;

JUIs TIPEJIOTBpAICHUS] HECUYACTHBIX CIIydaeB BO BpeMsl IIOCEUICHUS ceMeil
3anpenieHo UMETh MpU ce0e KOIOUIUE U PEKYIIUE TIPEIMETHI, a TAKKE MOKapOOIaCHbIE U
B3PbIBUATHIC BEIIECTBA.

6.21. Ilemarory-opraHuzaTopy M TMeIarory-rcuxoyiory coOJo/1aTh CJeayIoue
TpeOOBaHUs OXPAHBI TPY/A:

IpU MPOBEJCHUMU TPYNIOBBIX U WHJMBUAYAJIBHBIX 3aHSATUU C AEThMU COOJIOATH
YCTaHOBJICHHYIO UX IPOJOJDKUTEIBHOCTD B 3aBUCHUMOCTH OT BO3pacTa JeTel;

NOAJIEP)KUBATh TUCLUIUIMHY U MOPSIOK HA 3aHATUSX, CIEIUTh 332 TEM, YTOOBI I€TU
BBITIOJIHSAJIM BCE YKA3aHUS I€1arora;

HE pa3pelaTh BOCIUTAHHUKAM CaMOBOJIbHO MOKUAATh MECTO MPOBEACHUS 3aHATUN
0e3 paspeleHus eaarora;

BOCITUTAHHUKH MOTYT HAaXOJUThCA B MY3bIKaJbHOM 3ajie (KaOWHETe) TOJBKO B
MPUCYTCTBUHU T1€/1arora;

HE JIOMYCKAaTh IIOJHOTO BBIKIIIOUEHUSI OCBEIIECHHUS] B TOMENICHUH, 3aKpbITUS U
3arpOMOXKJICHUSI 3BAKYAllMOHHBIX BBIXOJIOB, 3arpOMOKACHUSI MPOXOJIOB, OTCYTCTBHUS
OTHETYIIUTEIIEH;

BO BpeMs TMPOBEIEHUS MEpONPUATUN COOMIOJaTh YHCTOTY U MOPAJOK B
MY3BIKaJIbHOM 3aJie (KaOuHeTe).

6.22. [1pu npoBeIeHNH MAaCcCOBBIX MEPONPHUATHI yieHaMu aaMuHucTpauuu JJOVY:

OCYUIECTBJISITh OpPraHu3aliilo O€30MacHOCTH M COOTBETCTBYIOIIMI KOHTPOJIb
COCTOSIHUSA MOCAJ0YHBIX MECT B MY3bIKAJIbHOM 3aJI€E;

OCYUIECTBJISITh COOTBETCTBYIOIIMKA KOHTPOJIb HCIPABHOCTH M  O€30MaCHOCTH
UCIIOJIb3yeMOTro 000pYyI0BaHUSI HA MEPOIIPUSITHH;

HE NPOBOJUTH MACCOBbIE MEPOIPHUATUS B HEOOOPYAOBAHHBIX JMJIA STUX IeJIel
MOMEIICHUSIX;



HE JIONYCKaTh pa3MEUIEHUs B MY3bIKAJIbHOM 3aJie (IOMEIIEHUHU) KOJIMYECTBA JIF0IeH
CBEpX JIOIMYCTUMOTO MPOEKTOM;

HE JIONMyCKATh MOJIHOTO BBIKJIFOUEHUSI OCBEIIICHUSI B MY3bIKAJIIbBHOM 3aJi€, 3aKPBITUS U
3arpoOMOXK/ICHUSI ABAKYAllMOHHBIX BBIXOJIOB, 3arpOMOXKACHUS MPOXOJIOB, OTCYTCTBUS
OTHETYILIUTEIIEH.

HE JIOMYCKAaTh MPUCYTCTBUS BOCIUTAHHUKOB 0€3 COMPOBOXKIAOIIUX BOCITUTATEIIECH.

6.23. B nensax coOroieHrs MpaBuil JIMYHOW TUTUEHBI ¥ AMTUEMUOJIOTUYECKUX HOPM
pabotHukaMm aamunuctpanuu JJOY HeoOxoaumo:

OCTaBIIATh BEPXHIOIO OJIEk Y, 00YBb B MPEIHA3HAYEHHBIX ISl 3TOI0 MECTaXx;

MBITh PYKH C  MBUIOM, HCIOJb30BaTh  KOXKHBIE  AQHTUCENTHUKU  IOCIE
CONPHUKOCHOBEHHSI C 3arpsA3HEHHBIMHU MpEAMETaMH, IEpe]] HAa4aJloM M MO0 OKOHYaHUU
paboThI, TOCIE MOCEUIEHUs TyalieTa, Iepe]l IPUEMOM IHIIIH;

HE JIONYCKaTh NMpueMa MUIIU B pabovyeM KaOMHETe.

6.24. 3anpemaercs BBIIOIHATH PabOTy, HAXOASICh B COCTOSIHMM aJIKOTOJIBHOIO
OTbSTHEHUSI MO0 B COCTOSIHMM, BBI3BAHHOM TMOTPEOJICHHUEM HAPKOTHYECKUX CPECTB,
MICUXOTPOIHBIX, TOKCHYECKUX WJIM JPYyTHMX OJYPMAHMBAIOIIMX BEIIECTB, a TaKKe
pacruBaTh CHUPTHBIE HAUTKH, YHOTPEOJATh HAPKOTHUYECKUE CPEACTBA, NMCUXOTPOIHbIE,
TOKCUYECKHE WM JPYyTHe OJlypMaHUBAIOIINUE BelllecTBa Ha paboyeM MecTe Wi B pabodee
BpeMsl.

7. Ilopsinok OKOHYAHUSA PAOOTHI

7.1. Tlo oxonwyanum paboTel paboTHUKY aamuHHCTpanuu JIOY Heobxoaumo
BBIKJIIOUUTh [E€PCOHAIbHBIA KOMIBIOTED W HHBIE 3JIEKTPONpPUOOpHI, 00ECTOUUTH UX
OTKJIFOUEHUEM U3 DJIEKTPOCETH.

7.2. BHuUMaTeapHO OCMOTpPETh paboyee MECTO W AJMUHUCTPATHBHBIA KaOWHET,
NPUBECTH €r0 B TMOPSAAOK. YOpaTh ¢ pabouero crojia JOKYMEHTAIMIO, KAaHIEISPCKHUE
PUHA]ICKHOCTH B OTBEICHHBIC JUISI XPAHEHUS MECTA.

7.3. YOocToBepuThCA, UTO MOMENIEHHE paboyero kaOMHETa MPUBEIEHO B
M0Kap00e30MacHOe COCTOSHUE, OTHETYIIUTEIW HaXOASATCS B YCTAHOBJIEHHBIX MeECTax.
[Tpr okOHYaHWH CpPOKa SKCILTyaTalldd OTHETYIIMUTENSI COOOIIUTH JIHILY, OTBETCTBEHHOMY
3a TMOXapHyl0 O0€30MacHOCTh B JIETCKOM CaJy, MPOKOHTPOJIMPOBATH YCTAHOBKY
nepe3apsKeHHOTO0 OTHETYIIUTES.

7.4. [IpoBeTputhb MOMEIICHHUE aIMUHUCTPATUBHOTO KaOuHeTa u
IPOKOHTPOJIMPOBATH BBIHOC CrOPAEMOIr0 Mycopa U3 MOMEIICHHUS.

7.5. 3aKpbITh OKHA, BEIMBITh PYKH, IEPEKPHITH BOJY U BBIKIIOUUTH CBET.

7.6. Cooburuth 3aBeayromiemy JIOY o HemocTaTkax, BIHMSAIOMMUX HA OC30MIaCHOCTH
TpyZa, MoKapHyo 0€30MacHOCTh, OOHAPYKEHHBIX BO BpeMsl paOOTHI.

7.7. 1lpn OTCYTCTBHM HEJOCTATKOB 3aKPbITh KAOMHET paOOTHHKA aJIMHUHHMCTpPALUU
Ha KJII0Y.

8. ABapuiiHble CUTyallul, KOTOPbIe MOI'YT BOSBHUKHYTh Ha pa0ouem mMecTe



8.1. IlepeueHb OCHOBHBIX BO3MOKHBIX ABAPUMHBIX CUTYyalMi, KOTOPHIE MOTYT
BO3HHKHYTHh Ha pabodeM MecTe aiMHHHCTpaTuBHOTO padotHuka JIOY u mpuumHbl X
BBI3BIBAIOIINE:

HEUCTIPABHOCTH UCIIOIb3YEMBIX JIEKTPOIPUOOPOB;

HEUCITPaBHOCTh MEOEN BCIAEACTBUE U3HOCA, IOPYH;

MOXap, BO3rOpPaHUE, 3aJbIMICHUE, MOPAKEHNE BJIEKTPUUECKUM TOKOM BCJIEJICTBUE
HEUCTIPABHOCTH OPTTEXHUKHU U MHBIX JIEKTPONPUOOPOB, ITHYPOB MUTAHUS,

MPOPBIB CUCTEMBI OTOIJICHHUS, BOJIOCHA0XKEHHU S, KaHATU3aI[u1 1U3-3a U3HOca TPyo.

8.2. PaboTHUKY aAMUHUCTpPALINH CIEIYET ONEPATUBHO U3BECTUTD 3aBEAYIONIETO:

0 1000 cUTyaluu, YrpoXaromed S>KHU3HW U 3J0POBBIO  COTPYJHUKOB U
BOCIIUTAaHHUKOB;

O Ka)XJIOM IIPOM30LIEAIIEM HECUACTHOM CIIydac;

00 yXyJIIIEHUH COCTOSHUSI CBOETO 3/10POBbS, B TOM YHUCIIE O MPOSIBICHUN TPU3HAKOB
0CTpOTOo MPOo(HEeCCHOHATHLHOTO 3a00IeBaHMsI (OTPABICHHS).

8.3. IIpu BO3HMKHOBEHHH HEMCIPABHOCTU NEPCOHAIBHOTO KOMIIBIOTEPA WU MHOTO
AIEKTPOIPUOOpa (MMOCTOPOHHUH IIyM, UCKPEHHUE, OLIYILEHUE 3aaxa TICIOIENH U30I0uu
AIIEKTPONPOBOJIKK) HEOOXOJIMMO MPEKPATUTh ¢ HUMHU PadOTy M 00€CTOYUTH, COOOIIUTH
3aMECTUTENIO0 3aBEIYIONIETO MO aIMUHHCTPATUBHO-XO3SUCTBEHHON padoTe (3aBX03y) U
UCIOJI30BAaTh MOCJIE BHIIIOJHEHUS PEMOHTA U MOJTYUYEHUs pa3pelieHHUs.

8.4. Ilpu BpEeMEHHOM MpPEKPAILICHUU MOAAYH DIEKTPOIHEPTUH OTKIIOUUTH OT
ANEKTPOCETH KOMIBIOTEPHYIO U UHYIO OPTTEXHUKY.

8.5. IIpu oOHapy» eHUH HEHCIPABHOCTU MEOEIN MPEKPaTUTh €€ UCIOJIb30BaHUE U
COOOLIUTh 00 3TOM 3aMECTUTENIO 3aBEAYIOLIETr0 MO aJIMUHUCTPATUBHO-XO3HCTBEHHOU
pabote (3aBX03Y).

8.6. B ciiyyae BO3HMKHOBEHHS 3a/IbIMJIIEHUS UM BO3TOpPaHUs B aIMUHHUCTPATUBHOM
KaOWHEeTe CIeQyeT MNPEeKPaTUTh padoTy, BBIBECTH COTPYIHUKOB M IIOCETUTENIEH W3
KaOWHeTa — ONAacHOM 30HbI, BbI3BATh NOXKapHYy oxpaHy 1o tenedony 01 (101 — c
MOOMJIBHOTO), OIIOBECTUTHh TOJIOCOM O TOXape MW BpyuHylo 3azaeiictBoBarh AlIC,
coobmmTh 3aBenyroniemy JOVY. IIpu yciaoBuM OTCYTCTBUSL yIpO3bl KU3HU U 3J0POBBIO
O TPUHATH MEpbl K JHMKBHUJALUMK TMOXKapa B HAYaJIbHOW CTaJUM C IOMOIIBIO
NEPBUYHBIX CPEJICTB MOKAPOTYIICHHUS.

8.7. Ilpu aBapum (mpopbIBE) B CHUCTEME OTOIUICHMS, BOJIOCHAOXKEHUS B
aJIMUHUCTPATUBHOM KaOWHETe HEOOXOJUMO OIEpPATUBHO COOOMIUTH O MPOUCIIEIIIEM
3aMECTUTEIIIO 3aBEAYIOLIEro M0 aAMUHUCTPATUBHO-X03SIMCTBEHHOM padoTe (3aBX03Y).

8.8. OrHerymmTeny, Kak MPaBUiIO, PACHOJOKEHBl HA BHJIHBIX MeCTax BOJU3H OT
BBIX0/1a U3 NOMEILEHUI, Ha BbICOTE He Oosee 1,5 MeTpa 40 Bepxa KOpITyca OTHETYIIUTENS
a100 B CHENMATBHBIX IMOJACTaBKaxX M3 HErOPIOYMX MAaTepUANIOB, MCKIIOYAIONINX IaJICHUE
VI ONTPOKUBIBAHHME.

8.9. IIpaBnia mpuMEHEHUS OTHETYILIUTEIICH

MOJIHECTU OTHETYLIUTEIb K OYary noskapa (Bo3ropaHusi);

copBaTh MJIOMOY;

BBIJICPHYTh YEKY 32 KOJIBLIO;

yTeM HakKaTHs pblyara OTHETYIIUTEIb MPUBOAUTCS B JIEUCTBHE, MPU 3TOM CIIEAYET
CTPYIO OTHETYLIAUIErO BEMIECTBA HAPABUTh HA O4ar BO3TOPaHUs.



8.10. O6mme peKoOMEeH IaIH 10 TYIIEHUIO OTHETYIITUTEIISIMHU:

Opy  TYIIEHWW TPOJUTHIX JIETKOBOCTUIAMEHSIIONIUXCS W TOPIOYUX JKHUIKOCTEH
TyIIeHHEe HEOOXOIMMO HAYWHATH C TIEPEIHENW KPOMKH, HAIpaBisisi CTPYIO MOPOIIKAa Ha
TOPSIIYIO TIOBEPXHOCTh, a HE Ha TUTaMS;

TOPSIIYI0 BEPTUKATLHYIO TOBEPXHOCTH CIIEIYET TYIIUTh CHU3Y BBEPX;

HanOoJee A3 (HEKTUBHO TYITUTh HECKOIBKUMH OTHETYIITUTEIISIMU TPYTITION JTUIL;

MIOCJIC UCITOJIB30BAHUS OTHETYIIMTEIS HEOOXOAMMO 3aMEHUTh €TI0 HOBBIM, TOJTHBIM K
MIPUMEHEHUIO.

9. Oka3aHue nMepBoOM MOMOIIH

9.1. B ciyyae monmydeHus TpaBMbl paOOTHUK aIMUHUCTPAIIUHU JODKEH MPEKPaATUTh
paboTy, MO3BaTh HA MOMOIIb, BOCIOIb30BaThCS ANTEUYKON NEPBOM MOMOIIM, TOCTABUTH B
M3BECTHOCTD 3aBEYIOMIETO JETCKUM CaZOM U 00paTUTHCA B MEIUIIMHCKUH TTyHKT.

9.2. Ilpu mosy4eHUH TPaBMbI HHBIM PAaOOTHHKOM WJIM BOCITUTAHHUKOM OKa3aTh €My
NepByl0 MOMOIIs. BbI3BaTh MEAMIIMHCKOTO pa0OTHUKA JETCKOro caja, MOpu
HEO0OXOJIMMOCTHU - CKOPYIO MEAUIIMHCKYIO ToMoIls 1o Tesnedony 03 (103 — ¢ MoOMIBHOTO)
U coobumTh O mnpouciiecTBuU 3apeaywoniemy JOVY. O6ecreunTs A0 Hayana
paccieoBaHUsS COXPAaHHOCTh OOCTAHOBKM Ha MECTE€ IMPOMUCIIECTBUS, a €CJIH 3TO
HEBO3MOXKHO (CYIIECTBYET yIrpo3a JKM3HU U 3JI0POBBI0 OKPYKAOUIUX) — (DUKCUPOBAHUE
00CTaHOBKH IyTeM (hoTorpadupoBaHus WIK UHBIM METOIOM.

9.3. Ilpu oka3zaHuM TEPBOM MOMOINM B IIKOJIE U OOYyUYEHUIO NMPUEMaM U METOJIaM
OKa3aHus MEPBOIM MOMOIIM MCIOJIb30BATh MHCTPYKLHUIO M0 OKa3aHUIO NEPBOM MOMOIIM B
A0y

9.4. IlepBast HOMOILIb OKa3bIBAECTCS IIPU CIECAYIOIINX COCTOSHUSIX MOCTPAJABIINX:

OTCYTCTBUE CO3HAHUS;

OCTaHOBKA JIbIXaHUS U KPOBOOOpAIICHUS;

Hapy>KHbIE KPOBOTCUCHUS;

HaJIMYUe UHOPOJIHBIX TEJI B BEPXHUX JIbIXATEIbHBIX MYTAX;

TpaBMbI pa3JIMYHBIX 00J1acTEN Tena;

0k0rH, 3G(DHEKTHI BO3IEUCTBUS BBICOKUX TEMIIEpaTyp, TEILIOBOI'O U3TyUCHHUS;

OTMOpOXEeHHUE U Japyrue 3P eKThl BO3AEHCTBHUS HU3KUX TEMIIEPATYD;

OTpaBJICHUSI.

9.5 IlepeyeHb MEPOIIPUATHII TTO OKA3AHUIO MIEPBOM MOMOIIIN:

9.5.1. MeponpusTus 10 OIleHKE 0OCTAaHOBKH M 00ECTICYCHUIO OE30ITaCHBIX YCIOBUMA
JUTA OKa3aHUs EPBOM TTOMOIIIU:

1) onpenenenue yrpoxaromux GakTopoB /il COOCTBEHHON KU3HU U 3I0POBbS;

2) onpeneneHue yrpoxkarmux (GakTopoB IS KU3HU U 3I0POBbs TIOCTPAIABIIIETO;

3) ycTpaHeHue yrpoxarouiux (GakTopoB Ui ®KU3HU U 310POBbS;

4) npekpanieHue AeMCTBUS NOBPEKIAIOIIUX (PAKTOPOB HA MOCTPA/IABILETO;

5) olleHKa KOJIMYECTBA MOCTPaJaBIINX;

6) U3BJIEYEHUE MTOCTPAAABIIETO U3 TPYAHOJOCTYITHBIX MECT;

7) nepeMeleHe moCcTpaaBIIero.

9.5.2. BbI30B CKOpoW MeAMIMHCKOW mnomomu. 9.5.3. OnpexaeneHue HaIUUMS
CO3HAHUS y MOCTPAJABIIETO.



9.5.4. Meponpusatusi IO BOCCTAHOBJICHUIO MPOXOJUMOCTH JIbIXaTEIbHBIX IMyTEH H
OIPEJEIICHUIO IPU3HAKOB KU3HH Y TOCTPAJaBILIETO:

1) 3anpoKuApIBAaHUE TOJOBBI C NOJABEMOM MOI00POIKA;

2) BBIABM)KEHHE HIKHEW 4eNtocTy; 3) onpe/iesIeHUe HATu4usl IbIXaHUs C MOMOIIBIO
cilyxa, 3peHHsI U OCS3aHUS;

4) ompezenieHUe HAMYUS KPOBOOOpAIEHMsI, MPOBEPKA IMyJIbCa HA MaruCTPalbHbIX
apTepusix.

9.5.5. Meponpusitusi MO NPOBEACHUIO CEPACYHO-JIETOYHOM pEaHUMALMKU 10
MOSIBJICHUS] IPU3HAKOB KU3HU:

1) naBieHue pykamMu Ha rPyJUHY IMOCTPAIaBIIETO;

2) ucKyccTBeHHOE bixaHue "PoT ko pTy";

3) uckycctBeHHoe Jibixanue "PoT k Hocy";

4) HCKYCCTBEHHOE JBIXaHHWE C MCIIOJIb30BAHUEM YCTPOMICTBA JJII WCKYCCTBEHHOTO
JIBIXaHMUSI.

9.5.6. MepornpuaTHs 10 NOAAEPKAHUIO IPOXOAUMOCTH ABbIXATEIbHbBIX ITyTEH:

1) npunanue ycTounuBoro OOKOBOTO MOJIOKEHUS;

2) 3anpOKU]IbIBAHUE TOJIOBBI C MOABEMOM MOAOOPOIKA;

3) BBIABIIKEHUE HUKHEU YETIOCTH.

9.5.7. Meponpustisi 1Mo 0030pHOMY OCMOTpPY IOCTPAJaBILIEr0 W BPEMEHHOMU
OCTaHOBKE Hapy»HOTO KPOBOTECUEHUSI:

1) 0030pHBII OCMOTpP MOCTPaAAABIIETO HA HAIMYUE KPOBOTCUCHUI;

2) majbleBOE MPKATUE aPTEPUH;

3) HaNoXXEHUE KIyTa;

4) MakcuMaJIbHOE CTUOaHUE KOHEYHOCTU B CYCTaBE;

5) npsiMoe JaBlIeHHE Ha paHy; 6) HAJOKEHHUE AABSIIECH MOBSI3KU.

9.5.8. Meponpusitust no noJJpoOHOMY OCMOTPY MOCTPAAABILIETO B LIEJISIX BBISBICHUS
MPU3HAKOB TPaBM, OTPABICHUM U JPYTUX COCTOSIHUHM, YTPOXKAIOUIUX €ro KU3HU HU
3JI0POBBIO, U 110 OKA3aHUIO IEPBOM MOMOIIM B CIIy4ae BbISABICHHS YKa3aHHBIX COCTOSIHUM:

1) mpoBeneHre 0CMOTpa roJIOBBI U LIEH;

2) mpoBeICHHE OCMOTPA FPYIH;

3) nmpoBe/IeHHe OCMOTpa CIIUHBL;

4) npoBezieHHE OCMOTpa >KUBOTA U Ta3a;

5) mpoBeneHne 0CMOTpa KOHEYHOCTEH;

6) HaJIOXKEHHUE MOBSA30K MPU TpaBMax pa3IMYHBIX 00JacTel Tena;

7) mpoBeieHne UMMOOMITH3AIUH (C TTOMOIIBIO MOAPYYHBIX CPECTB);

8) ¢ukcanms MmEHHOTO OTAeNa IO3BOHOYHUKA (BPYUYHYIO, TOJIPYYHBIMHU
CpeICTBaMU);

9) npekpailieHre BO3/ICUCTBUSL ONTACHBIX XUMUYECKHUX BEIIIECTB HA MOCTPaAaBIIEro;

10) mecTHOE OXJIaXACHUE MPU TpaBMax, TEPMUUYECKHUX OKOIax;

11) TepMounzonsauUs Ipu OTMOPOKEHUAX U APYTIUX 3P (PeKTax BO3ACUCTBUS HUZKUX
TeMIIepaTyp.

9.5.9. [Ipunanue nocTpagaBuIEMy ONTUMAIBHOTO MOJI0XKEHHUS Tea.

9.5.10. KOHTpOJIb COCTOSIHHUSI TIOCTPAJABUIET0O M OKA3aHUE ICUXOJOTHYECKON
MOJIJIEPHKKHU.

9.5.11. [Iepenaua mocTpaaasiiero Opuraze CKOpo MEIUIIMHCKON TTOMOIIIH.



9.6. Ilpu BBI30OBE CKOPOH METUIIMHCKON ITOMOIIM BBI3BIBAIOIINN COOOIMAET aapec
JIOMIKOJILHOTO 00pa30BaTEIbHOTO YUYPEKICHUS, XapaKTep TPaBMbl WU 3a00JEBaHUA,
CBEJICHUS O TMOCTPAIABIIEM HIIN 3a00JICBIIIEM.

10. O3HakoMJIeHMe ¢ HHCTPYKIMSAMH 10 OXPaHe TPY/JAa MO J0JKHOCTH 1
padouyemy mecTy

HNHcTpyKuKs 110 0XpaHe TpyJa i 3aMeCTUTENIS 3aBeayromiero no Y BP

NHCcTpyKIKS 110 OXpaHe TpyJa I 3aMECTUTEIIS 3aBeaytomiero no BMP

HNHcTpykius o oxpaHe TpyAa JUisl 3aMECTUTENS 3aBEAYIOIIErO MO BOCIUTATEIbHOM
pabote

HNHcTpykims o oxpaHe Tpyaa sl 3aMecTuTens 3aBeayromiero no AXP

HHucTpyKIus 0 OXpaHe Tpy/ia I 3aMECTUTEISI 3aBEIYIOIIETO 10 0€30MacCHOCTH

HNuctpykuus o oxpane Tpyaa s meroaucra JJOY

WMHcTpyKIus o oXpaHe TpyJa i couuaibHoro nexarora JJ0Y

HNHCcTpyKums 1o oxpaHe Tpyaa Ajis neparora-opranusaropa J0Y

HNHcTpykums o oxpaHe Tpyaa s neparora-rncuxonora JOY

NHCTpyKIMS IO OXpaHE TpyAa IPHU MPOBEACHUNA MAaCCOBBIX MEPOTIPUSITHM

WNHcTpyKIus 1o oxXpaHe Tpy/ia B a/IMUHUCTPATUBHOM KaOWHETE

HNHcTpyKIus 1o oxpaHe Tpy/ia Mpu padoTe ¢ MEPCOHATBLHBIM KOMITBIOTEPOM

HHucTpyKIus o oXpaHe TpyJia Mpu paboTe Ha IPUHTEPE

WHucTpyKius o oXpaHe Tpy/ia pu paboTe Ha KCEPOKCe

HHucTpyKIus o oXpaHe Tpy/ia Ipu paboTe ¢ MyJIbTUMEIUINHBIM TPOSKTOPOM
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